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Subscribing to New Recording Notification:  
 

1. Navigate to: https://landrecordsnotification.waukeshacounty.gov/  
 

2. Complete the registration form by entering: 
a. A valid email address 

 
 

b. Enter a Registration Option. 
Users can click the plus to add additional registrations, up to ten total. Items with a star are required. 
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3. Click the “Sign Up” button 

 
4. The user will be sent an email to confirm activation:  

 
 
 

5. The user will activate the subscription by completing the following steps:  
a. Click the Click Here link provided in the Waukesha County automated email  
b. -OR- By copying and pasting the link into your browser  
c. The user will be taken to the “Activation Successful” confirmation screen 
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Updating Existing Recording Subscription: 
 

1. Navigate to: https://landrecordsnotification.waukeshacounty.gov/       
 

2. Scroll down to “Update Subscription” and click on the link 

  
3. Complete the form by entering the subscriber’s email address 

 
4. Click Submit  

 
5. The site will generate a confirmation email to validate the user’s identity before proceeding. 

 
6. The user will confirm their request to edit the subscription by completing the following steps: 

a. Click the Click Here link provided in the Waukesha County automated email  
b. -OR- By copying and pasting the link into your browser 
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c. Your verification number should be automatically entered once you’ve clicked on the link provided in the 
automated email. This will redirect you to a screen that should appear as follows, showing the registered entities 
for editing.: 

 
 

7. Make the edits required on the main form and click Update when complete. A small window should appear in the lower 
right-hand corner to indicate the update was successful:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

https://www.waukeshacounty.gov/rod/RNS/
mailto:wclandrecords@waukeshacounty.gov


 Waukesha County Register of Deeds 

515 W. Moreland Blvd., Room AC110 

Waukesha, WI 53188 

Website: https://www.waukeshacounty.gov/rod/RNS/ | Email: wclandrecords@waukeshacounty.gov | Phone: 262-548-7589 
P a g e  | 5 

 
Requesting a List of Registered RNS Subscribed Names(s):  
 

1. Navigate to: https://landrecordsnotification.waukeshacounty.gov/  
 

2. Scroll down to “Request your Subscription Information” and click on the link 
 

 
 

3. Complete the form by entering the subscriber’s email address 
                  

 
 

4. Click the Request button. 
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5. The site will generate a confirmation email to validate the user’s identity before proceeding. A confirmation window will 
appear in the lower right-hand corner, as shown: 

 
 

6. The user will receive an email containing the list of registrations via email. 
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Notification Email (on registration Match): 
 

1. When a Tax ID or legal description is recorded (and then imported) that matches a registration, the registered user will 
receive an email notification. This will include details that matched, index details of the recorded document, and a link to 
directly view the document. 

 

 
 

2. The public will have the ability to update their subscription if the match was not of interest by clicking the link. 
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Unsubscribing to Recording Notifications:  
 

1. Navigate to: https://landrecordsnotification.waukeshacounty.gov/       
 

a. Scroll down to “Unsubscribe Now” and click on the link 

 
 

2. Complete the form by entering the subscriber’s email address and click Unsubscribe. 
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3. The site will generate a confirmation email to validate the user’s identity before proceeding. A confirmation window will 
appear in the lower right-hand corner. 

 
 
 

4. The user will receive an email containing a link to unsubscribe.  Click the “Click Here” link to continue. 
 

 
 

5. The user will be redirected to the site and see a message stating “Unsubscribe successful”. 
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